MyHHLMNATIbHOE aBTOHOMHOE
0011e00pa3oBaTeIbHOE

yupesknenue «LlenTp obpasosanust N 32»
(MAOY «llentp obpazosanus Ne 32»
r.Uepenosew

KOJEKC DTUKM M CJIYKEBHOI'O NIOBEAEHUS PAGOTHHKOB
MYHUIIUTAJBHOI'O ABTOHOMHOI'O OBIIEOBPA3OBATEJIBHOI'O
VYYPEKJIEHUSA «[IEHTP OGPA3OBAHMUSA Ne 32»

1. O0mue Mos10KeHu s

1.1. Koneke stvku u ciyxebHoro moseaeHusi paboraukos MAOY «LlenTp
o6pasoBanus Ne 32»  (manee — Koaexc) mpexacraBiser coboii cBoa 0OOIIMX
NPUHIHAIIOB MPODECCHOHAILHOM ITHKAM OCHOBHBIX MPABHJI CITy)KEOHOTO MOBEJICHUA,
KOTOPBHIMH  JOJKHBI ~ PYKOBOJACTBOBaTbCA BCE  PabOTHHKH MAQOY  «llentp
obpaszosanus Ne 32» (nanee - pabOTHUKH YUpPEKICHHUA, YuypexxaeHue) He3aBUCUMO
OT 3aMeIAeMbIX UMH JTOJHDKHOCTEH.

1.2. Komekc paspaboran B coorBercTBud ¢ Koncrurymueid Poccuiickon
deneparmu, Tpynossim kogekcoM Poccuiickoi ®enepaumu, deaepaabHbIM 3aKOHOM
or 25.12.2008 No273-®3 «O mNpPOTUBOAEHCTBHHM KOPPYyNUMHU» W  HWHBIMH
HOPMaTUBHBIMK TPaBOBbIMH akTaMu Poccuiickoit denepanuu, a Takke OCHOBAH Ha
OOIIETPU3HAHHBIX HPABCTBEHHBIX MPMHLKMIIAX W HOPMAX POCCHMHCKOro o0miecTsa U
rocyaapcTaa.

1.3. Hensto Komekca siBiisieTcss yCTAHOBJICHHE STHYCCKUX HOPM M TPaBUII
CIy’)KeOHOro noBeaeHHus PabOTHHUKOB YUPEKAEHUS Ui AOCTOMHOTO BbINOJHEHHSA
MU cBOell Mpo(eCcCHOHAIbHOM AEATEIbHOCTH, a TAKKE COACHCTBHUE YKPEIJICHHIO
aBTOpUTETa PAOOTHUKOB YUPEKACHUA U 00ECIIEUEHHE CANHBIX HOPM MX IMOBEICHHUS.

1.4. Komekc nmpu3BaH MOBBICHTH 3(P(EKTUBHOCTH BBINOIHEHUS PAOOTHHUKAMH

YupeskeHuss CBOMX TPYAOBBIX 00f3aHHOCTeH. 3HaHME M COONIOACHHE WMH
nonoxenuit Kopekca sABIseTcss GAHUM K3 KPUTEPHEB OLICHKM KauyelTBa HX
npodecCHOHaIbHOMN EATENTbHOCTH U TPYA0BON TUCIMILIMHBL.

1.5. Kaxapiit pabOTHUK YUpeKACHHU JO0JKEH 0O3HAKOMUTBHCA C MOJI0KEHUSAMHU
Komekca, ¥ MPUHUMATh BCe HEOOXOAMMbIe Mepbl Ul ero cobmonenus. Kaxapii
rpakJAaHuH BIOpPaBe 0XHUIATh OT paOOTHHKA YUPEKIACHHUS MOBEACHUA B OTHOLICHUAX

C HUM B COOTBETCTBHH C ToyioxkeHUsAMHU Koxekca.



2. O0mme NPUHIUNBI M PABUJIA CJIY>KEOHOT0 MOBeAeHUsI

2.1. JleatenbHOCTh YUPEXKICHHUA, a TaKKe €ro pabOTHMKOB OCHOBBIBAETCS Ha

CJEAYIOIIMX TTPHHIMTIAX:

3aKOHHOCTb,
npodeCcCUOHAITU3M;
JI0OPOCOBECTHOCTb;
KOH(HICHIIMATBHOCTB,
CIPaBEJTUBOCTb,
UH(GOPMAIIMOHHASI OTKPBITOCTb;
OTBETCTBEHHOCTD),

OOBEKTUBHOCTH TP MPUHITHH PEIICHHA.

2.2, PabGotHuku  YYpeXOCHWA, CO3HaBas  OTBETCTBEHHOCTb  TEPE.

rocyapcTBOM, OOIIECTBOM M IpakJaaHaMU, OOS3aHbI:

a)

0)

x)

UCHOJIHATDh JIOJDKHOCTHBIE OOSI3aHHOCTH J100POCOBECTHO M HA BBICOKOM
npodeCCHOHAILHOM YPOBHE;

cobmonarb TpeboBaHMS  3aKOHOAATeNbcTBa  Poccuiickoit  Denepanmu,
Bosnoroacko# 06,1acTH U JTOKAJIBHBIX IOKYMEHTOB Y UPEKICHHSA,
OCYILECTBIIATh CBOK [JEATEJIBHOCTh B TMpEAeiaX CBOUX IMOJHOMOYUH U
MOJIHOMOYHUMA YUPEKIACHUS,

DM UCIOJHEHUU JOJDKHOCTHBIX OOSI3aHHOCTEH OBbITh HE3aBUCUMBIM OT
BJIIMSIHUA OTHAENBHBIX I'PaXkIaH, MPOGECCUOHATBHBIX WM COLMAIBHBIX TPYIMH,
OpraHu3anuii;

coOmoaaTh COUMAIBHYIO CIPaBEIJIMBOCTh W PABHONPABHO PacHpeneNsTh
COLIMAJIBHBIE PECYPCHI C LIEJBIO PACIIMPEHUsA BbIOOPA M BO3MOMKHOCTEH IS
BCEX KOHTPAreHTOB, B TOM YHCJIE, JUIA HEMMYINUX, COLMAIbHO-YA3BUMBIX M
JIPyTHUX JIALL, OKA3aBLIKXCS B TPYAHOM KU3HEHHOW CUTYAIlUH,

NPOSBJIATb TEPIMMOCTh M YBAKEHHME K OOBIUAsIM M TPAAMLMIM HAPOJOB
Poccuun m apyrux rocynapcTs, yUMTHIBaTh KYJIbTyPHBIE M HHBIE OCOOCHHOCTH
Pa3IMYHBIX STHUYECKHUX, COIMAJIBHBIX Ipynn ¥ KoHdeccui, cnocoOCcTBOBATh
MEKHALMOHAIBHOMY M MEXKKOH(PECCHOHATIBHOMY COTJIACHIO;

UCKJIK0YaTh JEHCTBUS, CBSI3AHHBIE C BIUAHUEM KaKUX-JIMOO JIMYHBIX,
MMYIIECTBEHHBIX ((PMHAHCOBBIX) W HHBIX HHTEPECOB, MNPEMATCTBYIOIIMUX
A00POCOBECTHOMY HUCIIOTHEHHUIO JOJDKHOCTHBIX 00S3aHHOCTENH;

coOmonaTh HEHUTPAIbHOCTh, MCKIIIOYAIONIYI0 BO3MOXXHOCTh BJIMSHHS HA
npoeCCUOHATIPHYIO JEATEIbHOCTh PEIICHHH TMOJIMTUYSCKUX MAPTHH, HMHBIX
OOIIECTBEHHBIX O0bETMHEHHUI;



n)
K)

)

cOOMOaaTh HOPMBI  CAyXeOHOM © NpodecCUOHANBHOM JTHKH, TpaBHUiia
JIEJIOBOTO TOBEICHUS B OOIIECHUS

NPOSABJIATH KOPPEKTHOCTh ¥ BHUMATEIBHOCTh K IPaKJaHaM M JOJKHOCTHBIM
JIMLIAM NPH JOHDKHOCTHOM B3aUMOJIEHCTBUU C HUMH,

HE JIONYCKaTh KOPPYIIIHOHHOTO MOBEACHUSA, B TOM YHUCJIC BO3IEPKHUBATHCSA OT
MOBEICHHUS, KOTOPOE MOMET BOCIPHHUMATHCS OKPYKAIOIMMH KakK OO€IlaHue
WM TPeUIOKEHUE Jaui B3SITKH JTHMOO KaK COIacue NMPUHATH B3STKY, UK Kak
npockba (HaMek) O Jaye B3ATKM, a TaKXkKe MNPUHUMATh MEpPhl 10
NpeI0TBPALLIEHUIO u yperyJupOBaHHIO KOH(IMKTA UHTEPECOB,
NMPOTHBOAEHCTBOBATh  JIOOBIM ~ TNPOSIBICHUAM  KOPPYNIMH W IPOYUM
3710yMOTPEOJECHUAM B Y YPEIKIACHUH,

M) YBEOAOMIIATL PYKOBOAUTECJIA quexcﬂeHI/m, JOJDKHOCTHOEC JIMIIO, OTBETCTBCHHOC

p)

32 paboTy mo NPOQUIAKTHKE KOPPYMLMOHHBIX MNPABOHAPYUICHWH B
YupexaeHun, Opraibl IPOKypaTypsl U UHbIE (enepalibHble rOCYAapCTBEHHbIC
opranbl 000 BCEX Ciydyasx oOpauleHHs K HUM KaKMX-TMOO JIMI[ B LEJX
CKJIOHEHHS K COBEPIIEHUIO KOPPYIIIMOHHBIX IPaBOHAPYLIEHUH;

yBEJIOMJIATh OPraHbl MPOKYpaTypbl M HHbIE (elepalbHble rOCYAapPCTBEHHbIE
opranbl pabOTHHK MOXET JIFOOBIM JOCTYMHBIM CIOCOOOM, B TOM 4YHUCIE M0
TenedoHaM «rOpAYMX JIMHUM « yKa3aHHBIX OpPraHoB. MH(OpMaLHs O KOTOPBIX
pa3MeIaeTcs B OTKPBITOM JIOCTYIE Ul BCEX PAOOTHUKOB YYPEXKACHHUA Ha
MH(POPMAITMOHHOM CTEH/IE.

HE3aMEIMTEIbHO YBEAOMIISTH PYKOBOIUTENA YUPEKIACHHS, IOJDKHOCTHOE
JMIIO, OTBETCTBEHHOE 3a paboTy M0 npo(UIAKTHKE KOPPYIIIMOHHBIX
MpaBOHAPYLIEHHH B YUpEXKAEHHM O CTAaBLIMX MM M3BECTHBIMH (haKTax
KOH(JIMKTa MHTEPECOB W KOPPYILIMOHHBIX NPOABICHHA B YUPESKICHHH,
oOcTosTenbeTBAX U AekcTBUAX (0e3meidcTBUM) PAaOOTHUKOB YUPEKIACHUS U
TPETHUX JIMIl, TOCIYXHBIIUX HWIH CIOCOOHBIX TIOCIYXHUTh IPUYHHAMH
BO3HMKHOBEHHS B  YUPEXKIEHHMHM  KOH(JIMKTa  WMHTEPECOB  M/WiIH
KOPPYNIMOHHBIX ~MPOSBJIEHWH, a TaKKe O MPUUUHEHHH (BO3MOXKHOM
NPUYMHEHHUH ) Bpea Y UpexkACHHIO;

He pasrjamaTh M HE HMCHOJIb30BAaTh HEHAUISKAIMM 00pa3soM CBEICHM,
OTHECEHHBbIE 3aKoHomareabcTBOM Poccuiickoit denepauuu K CBEACHUAM
KOH(UAEHLMAIBHOTO XapaKicpa, M CIyXKeOHyl0 HMH(OPMAIMIO ¥ WHbIE
CBEIEHUs, CTaBIIME W3BECTHBIMH B CBSI3M C MCIOJHEHHEM TPYIOBBIX
00sI3aHHOCTEH,

HE JIONYCKaTh OKa3aHWs BO3JCHCTBMSA HA CBOMX KOJUICT B LENAX MPUHATHUA
MPOTHUBO3aKOHHOTO ¥ (MJIM) HEOOOCHOBAHHOTO PCILICHHMS,

BO3/IEPKMBATHECA OT IOBEACHHS, KOTOPOE MOMIO Obl BbI3BaTh COMHEHHE B
[06POCOBECTHOM MCIOJIHEHMH TPYAOBBIX O0s3aHHOCTEH, a Takke u3berarb



KOH(JIMKTHBIX CHTyallMi, CHOCOOHBIX HAHECTH YyIWEpPO penyTanuuv WIx

aBTOPHUTETY PAOOTHUKOB YUPEKACHUSA W/WIN YUPEKIECHUIO;

C) HE JOMyCKaTh MPOsIBIEHUH (opmain3ma, BBICOKOMEDHS, HEYBAXKHUTEIBHOIO
OTHOLIEHHS K 3aKOHHBIM TMpoch0aM u TpeOOBAHMAM TpaXkJAaH B CBSI3H C
MCIIOJTHEHUEM TPYIOBBIX 00513aHHOCTEH,

T) BO3JEPKHBAThCSI OT MYyOJIMYHBIX BBICKA3bIBAHUHM, CYXKIEHUH M OLEHOK B
OTHOIIEHUH YUPEKIECHHUS, €CITH 9TO HE BXOIUT B 005S3aHHOCTH PAOOTHHKA,;

y) cobaroaaTth KOH(PHASHIMAIBHOCTh HHPOPMALIMA O KOHTPAr€HTE, KaCarOIIEHCs
YCJIOBUM €ro JKH3HEAEATEbHOCTH, JIMYHBIX KAaueCTB M NpoOjeM, NPUHUMATh
MepBbI /1 €€ 00eCneYeHus

¢) He HCMOJIb30BaTh JOHKHOCTHOE TMOJIOKEHUE JUI OKa3aHWs BJIMSHUS Ha
JCATCIBHOCTh ~ TOCYJAPCTBEHHBIX ~ OPraHoOB M OpPraHoB  MECTHOIO
CaMOYNpaBJICHUs, OpPraHW3alui, JOKHOCTHBIX JIHL, TOCYIapCTBECHHBIX H
MYHHLUTIATBHBIX CJTYKAIIUX MPU PEILIEHUH BOIIPOCOB JIMYHOIO XapaKTepa,

X) YB@XKHTEIIbHO OTHOCHTBCA K JACSATEIbHOCTH NPEACTaBUTENEH  CPEICTB
mMaccoBoil wmH(popmauuu 10 wWHPOpMUpOBaHMIO obOmectBa O pabore
VupexaeHus, a TakKe OKa3biBaTh COACHCTBHE B IMOJIyYEHMHM JOCTOBEPHOM
uH(}OpMaMK B YCTAHOBJIEHHOM MOPSIKE;

1) MOCTOSIHHO CTPEMHUTHCSA K OOECIEUCHHIO KaK MOXHO Oosee 3(1)(1)eKTHB};0r0 7
KOHOMHOI'0 PacropspDKeHUss (PUHAHCOBBIMU CPEICTBAMH, HHBIM MMYILECTBOM,
MaTEPUATIbHO-TEXHUUECKMMH M IPYTUMHU PeCypcamMu Y UpexKIACHHS,

4) HE MCIOJH30BATh HMYIIECTBO YUPEXKAECHUA B LENAX, HE CBA3aHHBIX C
UCITOJITHEHMEM TPYJIOBBIX O0S3aHHOCTEH, a TaK)Ke HE IEpelaBaTh €ro B TaKUX
LEJISAX UHBIM JIMLaM.

2.3. PykoBoautenb  YUpexA€HUA U PYKOBOJMTEIH  CTPYKTYPHBIX
MoApasaeieHnii YupexxaeHuss  JOJDKHBI OBITh i PaOOTHUKOB YUPEKIACHHMS
obpasuiom mpodeccuoHanu3Ma, Oe3yNnpeyHoll  pemyTauud, CBOMM  JIMYHBIM
MOBEJICHHEM I0/1aBaTh MPUMEP YECTHOCTH, OECITPUCTPACTHOCTH M CIIPABEUTUBOCTH.

2.4 PyxoBoauTenb YupexaeHus " PYKOBOAUTEIIH CTPYKTYPHBIX
MOAPa3ICICHUA YUPEIKICHUA:

a) NPUHUMAIOT MEPHl IO MPEAOTBPALIEHHIO MW YPETYJIMPOBAHUIO KOH(IMKTA
MHTEPECOB, MO MPEAYNPEXKACHUIO  KOPPYILMHU, BKIHOYAass MePbl 10
NpeI0TBPALICHUIO KOPPYTIUOHHO-OMACHOI0 TIOBEACHUS,

0) COACHCTBYIOT YCTAHOBJICHHIO W TOAAEPKAHUIO B KOJUIEKTUBE 310POBOI0O
MOPAJIbHO-TICUXOJIOTMUECKOr0 KJIMMATa,

B) IIPH ONpEAEjeHUH O0bEMa M XapakTepa MOpPY4aeMOH APYrMM pabOTHHKam
YupexaeHusi paboThl pyKOBOACTBYIOTCS TPUHLIMIIAMH CIIPABEIMBOCTH, y4eTa
JIMUHBIX U JICJIOBBIX KAaUeCTB, KBATM(HUKALUHU 1 ONbITA IOJYMHEHHBIX;



r) HE  JIONYCKAalOT MO  OTHOIICHHIO K  [OJYMHEHHBIM  pPabOTHHKAM
HEOOOCHOBAHHBIX NMPETEH3MUH, a TaKkKe (aKTOB rpyOOCTH M GECTAKTHOCTH,
1) MPOSABJIAIOT 3a00Ty O NMOAYMHEHHBIX, BHHUKAIOT B WX NPOOJEMBI M HYKIbI,

CONCHCTBYIOT  NPHUHATHIO  3aKOHHBIX W OOOCHOBAaHHBIX  PEIICHUIA,
CMOCOOCTBYIOT NPOGECCHOHATBHOMY M IOJKHOCTHOMY POCTY PaGOTHUKOB;
€) OPraHM3yIOT OKa3aHUE MOAACPKKH W IMOMOIIM MOJIOJABIM CIIEHManucTaM (c

OIBITOM padoTh! 10 3 JET) B NPUOOPETCHHH NMPO(PECCHOHATIBHBIX HABBIKOB.

2.5. PykoBoaurtens  YupexaeHHs W PYKOBOAUTENH  CTPYKTYPHBIX
NOApa3ACIeHU  YUpEeXIEeHUsT HECYyT OTBETCTBEHHOCTH B  COOTBETCTBHU C
3akoHoAareabcTBOM Poccuiickoii ®denepauuu 3a gaeiictBust win  Oe3neicTBue
NOMYMHEHHBIX COTPYAHHUKOB, HapylIAOIIMX MPUHLMIOB 3TUKA M [paBWia
CJIy>K€OHOrO MOBECHUS, €CIIM OHM HE MPHUHSUIA MeEP, U4TOOBl HE JONMYCTHUTh TAKHUX

JNEUCTBUN MU O€31eHCTBHUS.

3. DTHUYecKHe HOPMBI CJIY?KeOHOr0 MoBeIeHUsI PA0OTHHKOB

3.1.B 1OMWKHOCTHOM TMOBENCHWH PAOOTHUKY YUpeKAEeHHS HEO0OXOAUMO
PYKOBOACTBOBAaTHCA TEM, 4YTO B cooTBeTCTBUM ¢ KoHcTutymmen Poccuiickoii
Depepanyy, 4enoBeK, €ro mpaBa M CBOOOIBI SIBISIOTCS BBICHIEH LIEHHOCTBIO, W
KaX{IbIi TPakJIaHUH UMEET NPABO HA HEMPUKOCHOBEHHOCTh YAaCTHOM JKU3HHM, JTHYHYIO
M CEMENHYIO TaliHy, 3aLLUUTY YECTH, JOCTOMHCTBA, CBOET0 T00POro HUMEHH.

3.2. B 10/15KHOCTHOM MOBEACHUH PAOOTHUK YUPEKICHUS BO3AEPIKUBAETCS OT:

— mo00ro BUAa BbICKA3bIBAHUN U IEHCTBUM IMCKPHUMHUHAIIMOHHOTO XapaKTepa 110
NpU3HAKaM TMoJia, BO3pacTa, pPachl, HALMOHAJIBHOCTH, S3bIKA, TI'PAXIAHCTBA,
COUMAJIBHOTO, MMYIIECTBEHHOIO WM CEMEHWHOrO IOJIOKEHMS, MOJUTHUYECCKHX
WJIM PEJTMTMO3HBIX MTPEANOYTEHUH;

— rpy0boCTH, MPOABIEHUI IPEHEOPEKUTEITHBHOTO TOHA, 3aHOCYMBOCTH, TIPEAB3ATHIX
3aMEYaHuM, NPEIbABICHUAS HEITPABOMEPHBIX, HE3ACTY)KEHHBIX OOBHHEHUI,

—  YIpo3, OCKOPOUTENbHBIX BHIPAKCHHUH WK PEILTHK, ACHCTBHIA, MPEMATCTBYIOLIMX

HOPMaJIbHOMY OOILEHHIO WK TipOBOLUPYIOIIMX TPOTHBOIIPABHOE MOBEACHUE .

3.3. PaGoTHUKM YupesxAeHUs MPU3BAHBI CIIOCOOCTBOBATH CBOMM JI0JKHOCTHBIM
MOBEJCHHUEM YCTAHOBIECHHUIO B KOJUIEKTHBE JEJIOBBIX B3aUMOOTHOILIECHHH U
KOHCTPYKTUBHOI'O COTPYIHUYECTBA JIPYT C IPYTOM.

PaboTHUKHN OKHBI OBITh BEXKITUBBIMH, J100POXKEIATEIBHBIMHA, KOPPEKTHBIMH,

BHUMATCJIbHBIMU U IPOABJIATH TEPIIUMOCTD B OOIIIEHHH C rpaxaHaMu U KOJIJICTaMH.



3.4. Ilpn BO3HMKHOBEHMH KOH(IMKTHOW CHTyallMH MEXIyCTPYKTYPHBIMH
MOAPA3JACTCHUSIMH  YUPEXIEHUsA, DPaOOTHUKAMH YUPEXKICHHUA NPUOPUTETHBIM
HANpaB/ICHAEM PELIEHUS KOHQIIMKTA SBISACTCAYYET WHTEPECOB YUPEKIEHHA B
LIEJIOM.

3.5. Buemnnii  Bupx  paboTHMKA YUpEKAEHHS TNPU  UCIONHEHHM WM
JAO/KHOCTHBIX O0A3aHHOCTEH B 3aBUCHMOCTH OT YCJIOBHH TPYAOBOH JEATEIBHOCTH
JI0JDKEH CIOCOOCTBOBATL YBAKUTEIBHOMY OTHOIICHHMIO MPaKAaH K YUpEKACHHUIO, a
TaKXKe, MPH HEOOXOIMMOCTH, COOTBETCTBOBATH OOIIEMPHHATOMY JAEJ0BOMY CTHIIIO,

KOTOPbIH OTJIMYAIOT CAEPKAHHOCTh, TPAAUIIHOHHOCTh, aKKYPAaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapyeHue noJoxennii Konexca

4.1. Hapymenue pabotHukaMu YupesxaeHui noiokeHuit Hactosero Konekca
NOUIEIKUTMOPAJIBHOMY OCYXIEHUIO Ha COOpaHuAX (COBEUIaHUSIX, KOH(PEPEHLUAX), a
B Clly4dasX, MPEIyCMOTPEHHBIX (DefepabHBIMU 3aKOHAMM, HAPYIIEHHE MOJI0XKEHUIt
Konekca Bieder npiuMeHeHune k pabOTHUKY MEP OTBETCTBEHHOCTH.

4.2 PaborHukmu Yupexaenus B 3aBUCUMOCTH oT TSDKECTH
COBEPIICHHOIOMPOCTYIIKA HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C HeﬁCTByIC-)MHM
3aKoHoAaTebecTBOM Poccuiickoit denepanmy.

4.3. Cobnmronenne paboTHUKOM YupeskaeHus MonoxkeHnit HacTosimero Koxekca
YYUTBIBACTCA MPU HA3HAYEHUM TMOOIIPEHUH M HAJIOXKECHUW TUCHUIUIMHAPHBIX
B3bICKAHU .

4.4 Hapyiienue npaBu1 aHTHKOPPYIIMOHHOTO MOBEAEHUS BIIEUET MPOBEACHHE
CIIY>KEOHOTO pPaccieoBaHus MO OOCTOATENBCTBAM BO3SHMKHOBEHHAKOPPYIILHOHHO-

OITACHOW CHUTYALUH.



